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Creating custom categories for a data
file

If you have any difficulty with following the steps
outlined in this help document, please don’t
hesitate to contact our help team by calling (02)
4302 0160 or via email at
help@gunwebsystems.com.au

Page 1 of 8


mailto:help@gunwebsystems.com.au

GunWebSystems

Document Overview

This document outlines and explains the process of creating custom categories for a data file
for Promo Source.

e (Creating custom categories
e Categorising data
e Saving an updated/categorised data file
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Systems

Step 1.0 — Open data file in excel
Open the data file that contains the relevant files that you wish to categorise in excel.
In this example, we are intending on categorising polo shirts with “kids/children” as a category.

The data file is should look as it is seen below
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Step 2.0 — Select category to categorise by

Select the category of which data is to be categorised by. Generally, select the “Name” category
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Step 3.0 — Apply filter

Hover over “Text Filters” then select “Contains...
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Step 4.0 — View data

The data filtered by your desired category will appear.
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155 Biz P30108_BIZ SIZES | 4- 16 Size Guide | FABR w125 5 0 125 w125 200 12 500 1135 1000 1135 2500 1135 Polo shirts
165 BIZ Pa0DKS_BIZ SIZES | 4- 165ize Guide | FABR 1w s 2 50 ess w635 200 685 500 &75 1000 E75 200 675 Polo Shirts
168 B2 P4OIKS_BIZ P401KS_BI Kids Talon Polo SIZES | 4-165ize Guide | FABR| 10 55 5 50 55 100 55 200 55 500 55 1000 55 2500 55 Polo hirts
17 Bz PagsKs_BIZ PagsKs_B Kids Razor Polo SIZEs | 4- 165ize Guide | FABR 10 1 b 50 108 w0 1085 w0 1045 500 58 1000 8 200 95 Polo shints
188 Biz PT0DXS_BIZ PP00KS_BIKids Renegade Polo  SIZES | 4- 16 Size Guide | FABR 0 1085 5 50 1085 100 00 1045 500 38 1000 98 2500 a8 Polo Shirts
194 B2 PT700B_BIKids Splice Polo SIZES | 4- 165ize Guide | FABR 1 54 2 £ 84 100 200 75 50 725 1000 7.5 2500 725 Polo Shirts
208 B2 T10032_BI Kids lce Tee SIZES | 2- 16 Size Guide | FABR LT 25 sa 38 10 355 200 35 500 34 1000 4 250 34 T-shirts
210 82 T301KS_BIKids Sprint Tee SIZEs | 4- 165ize Guide | FABR w ass 3 s ass 1w ass 0 as s a8 1000 48 2500 ag T-shirts
214 Biz T31108_B1 Kids Flash Tee $IZES | 4- 16 5ize Guide | FABR 0 a8 2 50 988 00 938 00 97 500 945 1000 545 2500 945 T-shirts
218 B2 T405KS_BIKids Razor Tee SIZES | 4- 165ize Guide | FABR w8 2 50 8 w0 835 200 875 500 845 1000 B45 2500 845 T-shirts
220 B1Z TIDIKS_BIKids Renegade Tee SIZES | 4- 16 Size Guide | FABR 10 855 25 50 885 100 555 200 875 500 5.5 1000 BA5 2500 8.5 T-Shirts
2812 J307K_BIZ Kids Geneva Jacket SIZES | 46,8+ 16 526 Guide | F 3 25 50 3395 100 3335 0 3345 500 327 1000 37 200 37T Jackets
296 BIZ J31508_81 Kids Flash TrackTop  SIZES | 46,8 - 14 Size Guide | F 10 20 2 s 20 100 20 00 135 500 1875 1000 1875 2500 1875 Tracksuits.
203 B2 JA08K_BIZ Kids Razor Team Jacket _ SIZES | 4-6, 8 - 14 Size Guide | F 0 2495 5 50 2485 100 2435 00 3445 500 237 1000 237 2500 237 Jackets
314 Bz 790K _BIZ Kids Apex Jacket SIZEs | 4-6- 1651z Guide | FAL w aass S 50 asss 100 0 agss 500 4795 1000 4795 200 4785 Jackets
324 iz J520K_BIZ Kids Titan Jacket SIZES | 4-6.- 14Size Guide | FAL 10 2495 5 50 2485 100 2435 00 2445 00 237 1000 27 B0 37 Jackets
330 B2 MV3111B_Kids Flash Singlet SIZES | 4- 165ize Guide | FABR ) 74 2 £ 74 100 74 200 722 s 63 1000 &5 200 63 Singlets
342 BIZ '$T122K_BI Kids Sonic Shorts SIZES | 4- 16 Size Guide | FABR 10 8 25 50 8 100 8 200 78 500 75 1000 75 2500 75 Sport Shorts
345 BZ ST20208_fKids BizCool Shorts  SIZES | 6- 14 5ize Guide | FABR 10 75 P 0 s 100 75 0 22 s 63 1000 68 2500 68 sportshorts
48 BiZ STSLIK_Bi Kids Tactic Shorts SIZES | 4-6, 8- 16 5ize Guide | 0 1388 2 50 1388 100 1335 00 1345 500 127 1000 127 2500 127 $port Shorts
243 B2 STTLIK_BIKids Circult Short SIZES | 46 16 Size Guide | FAB 1 55 2 £ 85 100 55 200 825 500 795 1000 795 2500 7.5 Sport Shorts
351 B2 ‘SW238KL_Kids Hype Pull-On HoodieSIZES | 4 - 16 Size Guide | FABR 0 1388 25 s 1388 100 1338 00 135 500 123 1000 125 2500 123 Hoodies
353 BZ SW310k_EKids UnitedHoodie  SIZES | 4- 16 5ize Guide | FABR w1635 P 50 1635 10 1635 0 1645 500 158 1000 158 2500 158 Hoodies
357 iz SWTL0K_BIZ SW710x_EKids Renegade Hoodle  SIZES | 4- 16 Size Guide | FABR 0 185 2 0 185 00 185 200 5 50 1725 1000 1735 2500 17.35 Hoodies
359 BiZ SWTBOK_BIZ I SIZES | 4- 14Size Guide | FABR 1385 5 50 1385 w0 1335 00 1345 500 127 1000 127 2500 127 Hoodies
362 B1Z SW7B2K_BIZ SW7E2K_EKids Crew ZipHoodie  SIZES | 4- 14 Size Guide | FABR 10 1488 2 50 18 w0 1835 200 1445 500 137 1000 1.7 2800 137 Hoodles
368 BIZ TP31608_BIZ TP3160B_{Kids Flash Track Pant  SIZES | 4-6, 8 - 14 Size Guide | F 0 s 5 50 145 100 145 200 11 500 1325 1000 1325 2500 13.35 Tracksuits
369 Bz TRagsK_BiZ TPAGIK_BIKids Razor Sports Pant  SIZES | 4-6,8 - 14 5122 Guide | F 10 1895 S 50 1635 00 1635 00 1645 500 1575 1000 1575 200 1575 Tracksuits.
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Step 5.0 — Categorise data

You will then categorise the filtered data as desired, this is done by changing the “Sub
Category” in the filtered data, see the below images for more information.

Fle  Home set Pagelaowt Formdas  Dats  Review View  Help P Search % Share 2 Comments
T koou Calbri HITP B | BwapTor Genersl J| ‘Normal Neutral S W fe é‘““"““ "y O &
o By et = | § - % 3 13 5 | Contons Fomat o [ T | ot o o | T st s
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1 supple - priont e [~ Home ¥ tong 1 e e~ tem 51~ a1 a2 “Ies Sas [ Flar S s
145 BIZ PIMKS_BIZ P244KS_BIKids United Short Sleeve |SIZES | 4 - 16 Size Guide | FABR 50 945 500 8.3 1000 8.8
151 BIZ P300KS_BIZ P300KS_B Kids Sprint Polo SIZES | 4- 16 Size Guids | FABR 10 50 545 500 53 1000 5.3
155 BIZ P30108_BIZ P30108_B! Kids Flash Polo SIZES | 4- 16 Size Guide | FABR 10 50 12 500 1135 1000 1135
165 BIZ PAODKS_BIZ PAOOKS_BI Kids Crew Polo SIZES | 4- 165ize Guide | FABR 10 50 685 500 675 1000 675
168812 P40IKS_BIZ P40IKS_BI Kids Talon Polo SIZES | 4-16Size Guide | FABRI 10 50 55 500 55 1000 55
13 ez Pa0SKS_BIZ Pa0SKS_B Kids Razor Polo. SIZES | 4- 16 5ize Guide | FABR 10 50 10.45 500 9.3 1000 98
186 BIZ PT0OKS_BIZ P700KS_B! Kids Ranegade Polo SIZES | 4- 16 Size Guide | FABR 10 50 1045 500 98 1000 9.8
194 BIZ P77008_BI Splice Polo. SIZES | 4- 165ize Guide | FABR 10 50 79 500 7.5 1000 7.5
208 BIZ T10032_BI Kids Ice Tee SIZES | 2- 16 Size Guide | FABR 10 sa 35 500 34 1000 34
21082 T201KS_BIKids Sprint Tee SIZES | 4- 16 Size Guide | FABR 10 50 a9 500 a8 1000 a8
4 g1z T31108_BiI Kids Flash Tee SIZES | 4- 16 Size Guide | FABR 0 50 975 500 3.45 1000 9.45
218 BIZ ‘TA06KS_BI Kids Rozor Tee SIZES | 4- 16 Size Guide | FABR 10 50 875 500 845 1000 845
220 BIZ TI01KS_BIKids Renegade Tee SIZES | 4- 16 Size Guide | FABR 10 25 sa 8.55 100 8395 200 875 500 8.45 1000 84S
92812 J307K_BIZ Kids Geneva lacket SIZES | 4-6, 8 - 16 Size Guide | F 10 35 .9 so 338 100 3335 w0 3345 E 227 1000 327
29 BIZ J31508_81 Kids Flash Track Top SIZES | 4-6, 8- 14 Size Guide | F 10 F 0 50 20 2500
303 BIZ JA08K_BIZ Kids Razor Team Jacket  SIZES | 4-6, 8- 14 Size Guide | F 10 25 24.95 50 24.95 = 2500 37 Jackets
e 0B K dpes fockel S5 | £5- 195 ze Gude [ A1 10 » ws w ws | The current categories may be |moe ws e
24z J820K_BIZ Kids Titan Jacket SIZES | 4-6- 14 Size Guide | FAL 10 5 95 S0 2485 N . 2500 27 Jackets
s MVa1118_Kics lachsingles  SZE5 | 4- 1652 Guide | FABR 10 B 14 s a changed to include "Kids" in a0 o seges
ez ST122%_Bi Kids Sonic Shorts SIZES | 4- 16 Size Guide | FABR 10 23 8 50 L] 2500 73 Sport Shorts
245 BZ ST20208_iKidsBizCool Shorts  SIZES | 6- 14Size Guide | FABR 10 25 75 50 75 them. 2500 68 'sport shorts
346 BIZ 'STS11K_BIKids Tactic Shorts. SIZES | 4-6, 8- 16 Size Guide | F 10 25 13.95 50 13.85 2500 1.7 ‘Sport Shorts.
249 B2 ST711K_BIKids Circuit Shart SIZES | 46 - 16 Size Guide | FAB 10 5 85 sa 85 Yo Y . iy = T o0 " 2500 785, sportshorts
sLez SW239KL_BIZ SW239KL_Kids Hype Pull-On Hoodie SIZES | 4 - 16 Size Guide | FABR 0 F-) 13.95 50 13.95 100 1395 200 135 500 129 1000 129 2500 129 Hoodies
253 BIZ SW310K_BIZ SW3L0K_E Kids United Hoodie SIZES | 4- 16 Size Guide | FABR 10 25 1635 50 1685 100 1695 00 1645 500 158 1000 158 2500 158 Hoodies
357 BIZ SWTL0K_BIZ SWT10K_EKids Renegade Hoodie  SIZES | 4- 16 Size Guide | FABR 10 25 185 50 185 100 185 200 18 500 17.25 1000 17.25 250 1725 Hoodies
259 B SWTSOK_BIZ SWBOK_EKids Crew Hoodie SIZES | 4- 14 5ize Guide | FABR 10 5 1395 50 1385 100 1335 00 1345 e 127 1000 127 2500 127 Hoodies
362 BIZ SW7B2K_BIZ SW762X_EKids Crew ZipHoodle  SIZES | 4- 14 Size Guide | FABR 10 25 1495 50 1495 100 1495 200 1445 500 13.7 1000 13.7 2500 137 Hoodies
368 BIZ TP31608_BIZ TP3160B_I Kids Flash Track Pant SIZES | 4-6, 8 - 14 Size Guide | F 10 25 145 50 145 100 145 200 14 500 13.25 1000 1325 2500 13.25 Tracksuits.
369 BIZ TPADSK_BIZ TPAOSK_BIKids Razor Sports Pant  SIZES | 4-6, 8- 14 Size Guide | F 10 25 1635 50 1685 10 1655 00 1645 500 15.75 1000 1575 %00 1575 Tracksuits.
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Copy - 5
Paste W= S Mege & Comier = N o 0 | Conditional Format as [Calculation in = | nset Detete Fommat Sot& Fnd &
T Fromaraine | BT ML (04 e $-%9 " Formatting = Table~ Bt - @ Cear~ Fier~ Selert~
Cliphaard B Font L Allgnment Humber n sies cells Eating Ideas ~
vass - fe ~
] < ] E F G [l J [3 L M N [ [ a [ 5 T u v w x ¥ z 1
1 |Expra0m ~ltem [ ~|Name Tlongo{- temc{~|emsi~/a1 [kt [~la2 (/P2 |-a3 |=P3 [-las -ipa |-as |[-|ps -6 [-p6 |-la7 [-|P7 ~08 |=|PB |r|Madec|SubCatergory |v|isprintc~
146 P244KS_BIZ P244KS_BI Kids United Short Sleeve |SIZES | 4 - 16 Sizé Guide | FABR 10 8.95 P 9.95 50 9.95 100 935 200 945 500 88 1000 8.8 2500 83 Kids Polo shirts [
151 P300KS_BIZ £300KS_BI Kids Sprint Polo SIZES | 4- 16 Size Guide | FABR 0 595 5 58 50 595 w0 595 00 sas 500 53 1000 53 2500 53 ‘Kidspoloshins | [}
155 P30108_BIZ P3010B_BI Kids Flash Polo SIZES | 4- 16 Size Guide | FABR 0 15 F I L 50 125 00 15 200 12 500 1135 1000 1135 2500 1135 Kids Polo Shirts 0
165 PA0OKS_BIZ PADOKS_BI Kids Crew Polo SIZES | 4- 16 Size Guide | FABR 10 635 Fl 655 50 695 100 635 200 685 500 675 1000 675 2500 675 |KidsPoloShirts | [
168 PADIKS_BIZ P401KS_BI Kids Talon Pola SIZES | 4-16 Size Guide | FABRI 10 5.5 5 55 50 5.5 100 55 200 55 500 55 1000 5.5 2500 55 Kids Polo Shirts. 0
173 pansks_BiZ Pagsks_Bl kids Razor Folo SIZES | 4- 16 Si2e Guide | FABR 10 w095 5 108 S0 1095 w0 w95 00 104 s00 98 10m 98 200 58 ‘kdspoloshins [}
186 P00KS_BIZ PT00KS_B Kids Renegade Polo - 16 Size Guide | FABR 0 1085 B 12095 50 1095 00 1095 00 1045 500 98 1000 ok 2500 58 Kids Polo Shirts []
154 P7700B_BIZ P7700B_BI Kids Splice Polo - 16 Size Guide | FABR 10 84 Pl 84 50 B4 100 84 200 79 500 725 [
208 T10032 ¢ T10032_BI Kids Ice Tee SIZES | 2- 16 Size Guide | FABR 10 3.55 5 3.55 50 3.55 100 3.55 200 2.5 500 34 0
210 T2015_BIZ T201K5_BI Kids Sprint Tee SIZES | 4- 16 Size Guide | FABR 0 ass 3 ass 50 a3 wo  ass 00 a3 s 48 [}
214 T31108_BiZ T31108_B1 Kids Flash Tee SIZES | 4- 16 Size Guide | FABR 0 888 FT T 50 998 w0 888 0 9 50 945 [}
218 T406KS_BIZ T406KS_BI Kids Razor Tee SIZES | 4- 16 Size Guide | FABR 10 835 P 895 0
220 TIOIKS_BIZ THO1KS_BI Kids Renegade Tee SIZES | 4- 16 Size Guide | FABR 10 835 Fl 855 | [
292 1307%_BIZ 1307K_BIZ Kids Geneva Jacket SIZES | &6, 8- 165ize Guide | £ 0 3. S ELE o
296 131508_BIZ 131508_BI Kids Flash Track Top SIZES | 4-6, & - 14 Size Guide | £ 10 F F) 20 f i [
303 08K _BIZ J408K_BIZ Kids Razor Team Jacket  SIZES | 4.6, 8- 14 Size Guide | F 10 285 B 248 See the fol IOW|ng ’ the text has 0
314 1740K_BIZ I740K_BIZ Kids Apex Jacket SIZES | 4-6- 16 Size Guide | FAI 10 4535 ’ 4985 H | [
e e Pt L B B been changed to include the :
330 MV31118_BS MV31118_Kids Flash Singlet SIZES | 4- 16 Size Guide | FABR 10 = 74 i o
342 STLZK_BiZ $T122€_B1 Kids Sanic Shorts SIZES | 4 - 16 Size Guide | FABR 10 ] & desired Category []
345 5T20208_BIZ ST20208_{ Kids Biz Cool Shorts SIZES | 6- 14 Size Guide | FABR 10 P 75 [
345 STS11IK_BIZ STS11K_BI Kids Tactic Shorts SIZES | 4.6, & 16 Size Guide | ¢ 10 3 1 — — — ]
349 ST7LIK_BIZ ST711K_BI Kids Circuit short SIZES | 46- 16 Size Guide | FAB 10 5 s 50 55 100 55 L S0 795 [}
351 SW239KL_BIZ $W2396L_ Kids Hype Pull-On Hoodie SIZES | 4 - 16 Size Guide | FABR 10 P Er T 50 1395 00 1395 0 133 50 129 [}
353 SW310K_BIZ SW310K_E Kids United Hoodie SIZES | 4- 16 Size Guide | FABR 10 3 1685 50 1695 100 1695 00 1645 500 158 0
357 SWT10K_BIZ SWT10K_E Kids Renegade Hoodie  SIZES | 4- 16 Size Guide | FABR 10 Fl 185 50 185 100 185 200 18 500 1725 | [
359 sW760%_BIZ SWT60K_ Kids Crew Hoodie SIZES | 4- 14 Size Guide | FABR 10 3 uss 50 1335 w0 1395 0 1345 s00 127 [
362 SW762K_BIZ SW7626_E Kids Crew Zip Hoodle  SIZES | 4- 14 Size Guide | FABR 10 1495 5 18 50 1495 00 1495 00 445 50 1.7 | [}
368 TP31608_BIZ TP31608 | Kids Flash Track Pant  SIZES | 4.6, 6 - 14 Size Guide | ¥ 10 145 3 145 50 145 00 145 200 @ S0 1325 0
369 TPAOSK_BIZ TP40SK_BI Kids Razor Sports Pant  SIZES | 4-6, & - 14 Size Guide | 10 1635 % 1885 50 1695 100 1695 00 1645 500 1575 | [
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Step 6.0 — Save data file

Systems

After all categories have been changed as desired, you then need to save the data file.

File. Home nsert Page Layout Formulas  Data  Review  View  Help £ Search
m) i Calibri A e AR B B WapTe Geners! - B B ema Bad
B cop i Fe [calculation |
pace B7us|E Blvegetcosr + | § <% 9 |4 8 | Concitont Formas [caicuition | (TR
1 Exprio0l ~|item |~ Name T Long D¢~ ftem Cc - item Si ~ Q1 - Pl vP2 - a3 -3 -4 - P4 -|as
145 P2AIKS_BIZ P244KS_BIKids United' leeve ISIZES | 4- 16 Size Guide | FABR 10 5 3.95 50 9.95 100 5.95
151 P30OKS_BIZ P300KS_BI Kids Sprint Pok SIZES | 4- 16 Size Guide | FABR 10 5 5.95 50 595 100 5.95
155 P30108_BIZ P30108_BI Kids Flash Polo 0 F 125 s0 125 100 125
165 PA0OKS_BIZ PA0OKS_B! Kids Crew Polo 0 F-] 6.95 50 6.95 100 6.95
168 PADIKS BIZ PA0IKS_BI Kids Talon Polo 0 25 55 50 55 100 55
173 PAOSKS_BIZ PAOSKS_BI Kids Razor Pola SEIGCt ﬂle 0 F2) 10.95 50 10,95 100 1095
154 PTRO0B_BIZ PT00B_B! Kids Splice Polo SIZES | 4- 16 Size Guide | FABR 10 F-] 84 50 B4 100 84
208 T10032_BIZ T10032_BI Kids Ice Tee SIZES | 2- 16 Size Guide | FABR 10 25 155 50 355 100 355
210 T301K5_BIZ T301K5_BI Kids Sprint Tee SIZES | 4- 16 Size Guide | FABR 10 25 as5 50 a5 100 ass
214 T31108_BIZ T31108_BI Kids Flash Tee SIZES | 4- 16 Size Guide | FABR 10 s 9.95 s0 9.95 100 9.95
218 T406KS_BIZ Ta06x5_BI Kids Razor Tee SIZES | 4- 16 Size Guide | FABR 10 25 8.95 50 8.95 100 895
220 T70IKS_BIZ TP01KS_BI Kids Renegade Tee SIZES | 4- 16 Size Guide | FABR 10 5 8.95 s0 8.95 100 835
292 1307%_BiZ 1307K_BIZ Kids Genava Jacket SIZES | 4-6, 6 - 16 Size Guide | £ 10 25 3395 50 3395 00 3395
96 131508 _BIZ 131508 _BI Kids Flash Track Top SIZES | 4-6, 8 - 14 Size Guide | F 10 » 20 50 0 100 20
303 J408K_BIZ J408K_BIZ Kids Razor Team Jacket  SIZES | 4-6, 8 - 14 Size Guide | § 10 E5 24.95 50 2485 100 2485
314 17406_BIZ I740K_BIZ Kids Apex Jacket SIZES | 4-6 - 16 Size Guide | FAI 10 3 4995 S0 4985 100 4935
324 19206_B1Z 1920€_BIZ Kids Titan Jacket SIZES | 4-6- 14 Size Guide | FAI 10 25 2495 50 2495 100 2495
330 MV31118_BIZ MV31118_Kids Flash Singlet SIZES | 4- 16 Size Guide | FABR 10 p-] 74 50 74 100 74
342 ST122K BIZ ST122K_BIKids Sonic Shorts SIZES | 4- 16 Size Guide | FABR 10 8 5 B 50 8 100 B
345 ST20208_BI1Z ST20208_k Kids Biz Cool Shorts SIZES | 6 - 14 Size Guide | FABR 10 .5 5 75 50 75 100 75
346 ST511K_BIZ ST511K_BI Kids Tactic Shorts SIZES | 4-6, & - 16 Size Guide | F w1335 3 139 S50 1395 100 1395
343 ST711K_BIZ ST711K_BI Kids Circuit Short SIZES | 46 - 16 Size Guide | FAB 10 85 F-] 85 50 85 100 85
351 SW239KL BIZ SW239KL_Kids Hype Pull-On Hoodie SIZES | 4 - 16 Size Guide | FABR 10 1385 5 13.95 50 13.95 100 1385
353 SW310K_BIZ SW310K_E Kids United Haodie SIZES | 4- 16 Size Guide | FABR 1 1695 3 1695 50 1695 100 1685
357 SW710K_BIZ SW710_E Kids Renegade Hoodie  SIZES | 4- 16 Size Guide | FABR 10 185 F 185 s0 185 100 185
353 SW760K_BIZ SWT60K_E Kids Crew Hoodie SIZES | 4- 14 Size Guide | FABR 10 1395 F-] 13.95 50 1395 100 13.95
362 SW762K_BIZ SW762K_E Kids Crew Zip Hoodie SIZES | 4- 14 Size Guide | FABR 10 1495 25 95 50 14.95 100 1495
368 TP31608_BIZ TP31608_| Kids Flash Track Pant SIZES | 4-6, 8 - 14 Size Guide | F 10 145 25 4.5 50 145 100 14.5
369 TP409K_BIZ TP409K_BI Kids Razor Sports Pant SIZES | 4-6, 8 - 14 Size Guide | F 10 16.95 5 16.95 50 16.95 100 16.95
396
197
398
=
400
401
202
o e
MPS_BIZ_14082019
Downloads 'd ™~
G Uplosd | | (B Share | | @ Copypuh | | B
"S "t dat
Select "Save" to update
ot o the existing data file, or
T Sarme new features are disabled to prd 1] ]
e e gelect "Save As" to save a
new data file in another
fa Protect Workbook . .
LY ‘Control what types of changes peoplf
el location without
replacing/deleting the old
@ Inspect Workbook
- S pubiing i o s ata file
Check for ®  Document progerties, documer
fasues ~ author's name and sbsolute path n
B L )
R
®  Content that cannat be checked for accessibiity issues because of the current Ere
Related Dacuments
Manage Workbook [£] Open Fie Laeation

Options

5 Today, 457 PM [sutarecovery)
B Todsy, 436 PM [sutorecovery)

Browser View Options
Pick what users can see when this workbaak s viewed on the Web.

Show Al Properties

200
200
00
200
200
200
200
200
200
200
200
200
200
20
200
200
200
0
200
200
200
00
200
200
200
00
200
200
200
20

72

19 Share
. o (R | I Auosem - A 0O
sl | B B | 9 B
o ol | ot Duite Fort Sonlt et
= - . 4 © Clear~ Filter ~ Sebect =
em cang
R s w o ox v
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500 2500 B2 Kids Polo Shirts.
500 2500 53 Kids Polo Shirts.
500 1135 1000 2500 1135 Kids Pola shirts
500 1000 2500 6.75 Kids Polo Shirts
s 00 mo0 ss ids olo shirs
500 1000 2500 5.3 Kids Polo Shirts.
s 1000 =0 es ids Polo shirs
500 1000 2500 725 Kids Polo Shirts
s 000 B0 e Kids T-Shirts
30 1000 m0 sz i T-Shirts
0 om0 B0 o ids T-shins
500 1000 2500 845 Kids T-Shirts
s om0 B0 aus ids T-snirts
500 1000 2500 327 Kids Jackets
500 1000 2500 18.75 Kids Tracksuits
500 1000 2500 23.7 Kids Jackets
s 1000 w0 anss Kids sackets
500 1000 2500 237 Kids Jackets
500 1000 2500 63 Kids Singlets
500 1000 2500 75 Kids Sport Shorts
500 1000 2500 63 Kids Sport Shorts.
500 1000 2500 127 Kids Sport shorts
500 1000 2500 795 Kids Sport Shorts.
500 1000 2500 128 Kids Hoodies
500 15.8 1000 2500 158 Kids Hoodies
500 17.25 1000 2500 17.35 Kids Hoodies
500 7 1000 2500 127 Kids Hoodies
500 13.7 1000 2500 13.7 Kids Hoodies
500 13.25 1000 2500 1325 Kids Tracksuits
500 15.75 1000 2500 15.75 Kids Tracksuits
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After these steps have been completed, you will need to upload the new data file to your site
for the changes to take place.
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