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MyPromoOffice — Settings Explanation

Document Overview

This document outlines and explains how to access and utilize the settings on your My Promo
Office site. This document will run you through the following settings/Functions:

e System Options

e Global Variables

e Manage Status

e Manage Terms

e Manage Product Sizes

e Other Cost Types

e Manage Customer Industry
e Manage Shipping Line

e Manage Sub Jobs

e Developer Note

FQ XENRA

wRaTES SOFTWARE

promo websites - merchandise solutions - quoting platforms - job management - integration & api

GunWebSystems CALL TODAY TO BOOK A DEMO

gunwebsystems.com.au 61 02 4302 0160 helpggunwebsystems.com.au
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MyPromoOffice — Settings Explanation

Step 1.0

Hover your mouse over the settings tab, as seen highlighted in the image below.

Step 1.1

Click on “System Options” to view the tab.

‘ Dashboard | View Quotes Purchase

Logged in as gunweb

GunWebSystems

LOGOUT

Settings Web Store

System Options
Hover your
mouse Over _ Global Variables
= Please follow-up your jobs. There are [ 14 ] follow-up: SettlngS to 2 Clle on Manage Status
= There are [ 17 | URGENT jobs in the queue. dlS |a the
ptt y SyStem Manage Terms
setlings options to view e
H anage Product Sizes
| s08s options. the tab
Create New Job Urgent Jobs Create New SO Unconfirmed Sales Orders Other Cost Types
Offshore Production 2 Sales Orders To Be Converted I
Jobs Other Cost Group
Mew Jobs 18
Jobs In Progress 24 RS ISl Manage Customer
Jobs Past Due Date 2 Category
8
Total Ouistandings 42 Manage Customer
All Jobs 44 s ‘ndustry
4 This Month
POs Past Due Date 52
2 All ltems: 7 P B
- | Mianage Shipping Line
Artwork Past Due Date 5 0
Last Month Last Week This Week This Moni  Manage Sub Jobs
8
. Developer Note
This Month
& 1 mon Web Service Data
> All ltems: 0
0
Last Month Last Week This Week This Month
JOB IN FOCUS
Search Jobs
Master Customer Customer
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GunWebSystems

MyPromoOffice — Settings Explanation

Step 1.2 — System Options

Within the System Options tab, there will be settings specific to your business needs that will
need to be changed. Gun Web Systems

Logged in as gunweb LOGOUT

Dashboard View Quotes Sales Job Purchase Reports Users Settings Web Store

Fields with * are required.
General Settings

Convert Quote Direct to Job Show Page ID

] o

Default Image Path

https:/fwww mypromosearch.com aulvcquotesystem/resources/product_images

Here, Gun Web )
Systems will
advise you of the
appropriate
settings specific
to your business

Urgent Job Settings

Change Job Status URGENT Automatically
[+

Accounting Packages needs.
Enable Xero Enable MYOB
] ]

Save

Copyright @ 2018 Gun Web Systems . All Rights Reserved.

Powerad by Gunm&?remqi

Solutions.
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MyPromoOffice — Settings Explanation

Step 2.0 — Global Variables

Repeat step 1.0, click on Global Variables.

You will then be able to edit the variables before creating a quote. This can be done by clicking

update.

WebSystems

Logged in as gunweb

Dashboard | ViewQuotes | Sales | Job | Purchase
Reminder
+ Please follow-up your jobs. There are [ 14] follow-ups
« There are [ 17 ] URGENT jobs in the queue. Now click on
global variables.
I JOBs I Sales Orders
Create New Job Urgent Jobs 7
Offshore Production 2
New Jobs 18
Jobs In Progress 24
Jobs Past Due Date 42
8
Total Quistandings 42 —
All Jobs 44 o
o 4 LastMonth
POs Past Due Date 5 2 Alltems:s
e R EEE g e |
Last Month Last Week
k]
6
4 This Month
5 Allltems: 0
0
Last Month Last Week This Week This Month
JOBIN FOCUS
Search Jobs
Master Customer Customer

Here you can
edit the
variables before

Reports | Users

GOUT

Web Store

System Options

Global Variables

Manage Status

Manage Terms

Manage Product Sizes

Unconfimmed Sales Orders

Other Cost Types

Sales Orders To Be Converted In
Jobs

Other Cost Group

Total Quotes This Week

Manage Customer
Category

Manage Customer
Industry

Manage Shipping Line

This Week

This Mont

Manage Sub Jobs

Developer Note

‘Web Service Data

Logged in as gunweb

LOGOUT

creating a
quote. By
clicking update.

Global Variable
GST

Cread oy

AdminEmal marc@gunwebsystems.com.au marc
FollowInXDays [
DuelnXDays 14 marc
DateFormat amy
InvoicePrefix GG
SupplierMarkUp 15
RecordsViewPerPage 20
RoundingPrecision 2 marc
JobUrgentAutoPriorDate 3 rajaera
MasterPOPrefix MPO rajaera
PurchaseOrderPrefic ac

Copyright ® 2018 Gun Web Systems . All Rights Reserved.

Page 5 of 15

20-05-2015 09:01:08
19-06-2016 16:57:55
12-01-2016 14:20:28
26-07-2016 06:04.54
12-01-2016 14:37:59
14-01-2016 17:39:21
22-04-2016 00:25:18
12-02-2016 00:00.00
15-03-2017 05:29:33
11-05-2017 00:00:00
08-05-2018 00:00:00
01-01-1970 00:00:00

Settings Web Store

Displaying 1-12 of 12 result(s)

Update
Update
Update
Update
Update
Update
Update
Update
Update
Update
Update

Fowerea by G”"ﬂ%ﬁmﬂ (%
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MyPromoOffice — Settings Explanation

Step 3.0 — Manage Status

Repeat step 1.0, click on Manage Status.
You can update the status of a job by selecting a job and updating the status of the product.

Logged in as gunweb LOGOUT

Dashboard View Quotes. Sales Job Purchase Reports Users Web Store
System Options
. Global Variables
Reminder
« Please follow-up your jobs. There are [ 14 ] follow-ups Manage Stafus
« There are [ 17 ] URGENT jobs in the queue.
- Manage Terms
Now click on
Manage Product Sizes
[ soes manage status to
view the tab.
Create New Job Urgent Jobs. 17 Unconfirmed Sales Orders Other Cost Types
Offshore Production 2 Sales Orders To Be Converted In
s Other Cost Group
New Jobs 18
Jobs In Progress 24 PO sl Manage Customer
Jobs Past Due Date 2 Category
. 8
Total Qutstandings 42
e ; O Merag usomar
° 4 LastMenth
POs Past Due Date 52 .
2 —iEEEE . Manage Shipping Line
Artwork Past Due Date 5 0 —
Last Month Last Week This Week This Mont  manage Sub Jobs
8
. Developer Note
4 This Month
‘Web Service Data
2 Al ttems: 0
0
Last Month Last Week This Week This Month
JOBIN FOCUS
Search Jobs
Master Customer Customer

Logged in as gunweb LOGOUT

Dashboard View Quotes Sales Job Purchase Reports Users Settings Web Store

Displaying 1-10 of 35 resul(s)

S —

1 . Jobiin Progress View | Update | Delete
Quotation

2 Sales Order Waiting an Artwork Approval from Client View | Update | Delete

3 IJ:‘:CE Waiting an Deposit/Sales Order Approval - COD client View | Update | Delete

4 Purchase Order Waiting en Artwork from Supplier View | Update | Delete

5 Waiting ETA from supplier View | Update | Delete

6 Waiting on Sales Order Approval - Account Clients View | Update | Delete

7 \Waiting on Stock View | Update | Delete

8 Job Scheduled with Proguction View | Update | Delete

9 Waiting an Artwork from Kim

10 Complete

P To update the status

click on update on

Here you can search
the product.

the status of a job.

Gopyright @ 2018 Gun Web

o GUnWebSystems (22
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GunWebSystems

MyPromoOffice — Settings Explanation

Step 4.0 — Manage Terms
Repeat step 1.0, click on Manage Terms.

Within the manage terms function you can create custom sign off terms and/or update the sign
off terms on a particular job.

Logged in as gunweb et

Dashboard View Quotes Purchase Reports. Web Store

System Options I
Global Variables
- Please follow-up your jobs. There are [ 14] follow-ups . Manage St
» There are [ 17] URGENT jobs in the queue. Now click on
manage terms. TS
Manage Product Sizes
| oes | sales orders
Create New Job Urgent Jobs 7 Unconfirmed Sales Orders Other Cost Types
Ofshore Production 2 Sales Orders To Be Converted I
o Other Cost Group
New Jobs 18
P 2 Total Quotes This Week Manage Customer
Jobs Past Due Date 2 Catagory
8
Tolal Outstandings 2 I Manage Customer
Al Jobs m o Industry
4 LastMonth
POs Past Due Date 52
2 — R . Manage Shipping Line
Artwork Past Due Date 5 ) —
LestMonth  Last Week Thisweek  ThisMonf Manage Sub Jobs
]
. Developer Note
This Month
N Web Service Data
2 Alltems: 0
0
LastMonth  LastWesk Thisweek  This Month
JOB IN FOCUS -
Search Jobs
Master Customer Customer

Logged in as gunweb T

If you click on
this tab you

can create a

term. Create Sign Off Terms

Dashboard

You may optionally enter a comparison operator (<, <=, >, >=, <> or =) a the begig

Advanced Search

If you click
update you can Displaying 1-14 of 14 result(s)

update the T e
sign off terms
on a particular

I

- Select ¥

This order is COD. A 40% deposit of §__is required for youg ris due before order is

9 cop dispatched or on collection of goods Approval job. Date SalesOrder  27-012016 Opdate | Delete
o West Gosford  Deliver to GoodGear Unit 6/16 Jusfute Drive West Gosford NSW 2250 PurchaseOrder 16-2-2015 kirsten  View | Update | Delete
1 ljgraphics  Send directly to TJ Graphics PurchaseOrder 16-12-2015 Admin  View| Update | Delete

7 Day Account Full payment is due 7 days from invoice date. Flease sign your approval to proceed if 2l details on the order

12 7 Day Account  are correct and you would like to proceed. Approval SalesOrder  16-12-2015  Kirsten View | Update | Delete
Date,
. 30 Day Account Full payment is due 30 days from i Fleass sign your ifall details on the
13 Acmuf“ order are correct and you would ke to proceed. Approval SalesOrder  16-12-2015  Kirsten View | Update | Delete
Date,
30 30 Day Account Full payment is due 30 days from invoice date. Flease sign your approval if al details on the order are
14 Day: correct an offici ‘order number for your order to proceed. SalesOrder  16-12-2015  Kirsten View | Update | Delete
Order Approval Date.
7 7 Day Account Full payment is due 7 days from invoice date. Please sign your approval if al details on the order are correct.
15 s order number for your order to procesd. SalesOrder  16-12-2015  Kirsten View | Update | Delete
Order Approval Date.
16 Pick Up Client Pick Up DeliveryDocket 23-05-2016  rosa View | Update | Delete
Artwork Sign VS Al of the attached detais have been checked and are corfect | authorise the producton of tis order
7 pe o G Print Name: Date: JobAttwork 13072016 karen View | Update | Delete
18 pointernal  Please Check Carefully PurchaseOrder 31-01-2017  marc View | Update | Delete
19 Packindv  Pack Individually PurchaseOrder 27-02-2017  jacqui View | Update | Delete
20 Longsprint  Long Screen Printing address details PurchaseOrder 27-02-2017  jacqui View | Update | Delete
. e :(l;::; use Goodgear Delivery labels provided Please advse ieightimessurement of cartons for Goodgear o OIGaNise O o 0o yoo o o TS
2 TEST TEST SIGN-OFF Quotation 17052018 Admin View | Update | Delete
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GunWebSystems

MyPromoOffice — Settings Explanation

Step 5.0 — Manage Product Sizes
Repeat step 1.0, click on Manage Product Sizes.

Within the manage product sizes function you can add a product size and/or update the sizes
available for existing products.

@ Gunte - Jablow Jobs X F GunWebSysems-Agent X | + - o
€ C @ Notsecurs | mpsv2gwshosting.com.au/aca/index pha?r=jobs jobfiow *x =
B Appt OF GunWebSystems-. o HowmuthGoesth. [ Elementhq|Yircoms 8 12Reasons Why Yo g Gesubdul Free imsg.. @b Green Social Media. @ Gunied - lobow.

Logged in &s guawed

Dashboard View Quotes Sales. Job Purchase Reports. Users Web Store
System ptions
Glabar varinbies
- Plosse follow-up your jobs. Thers are [ 14 ] folkw-ups
'’ Manage Status
« There are [ 17 ] URGENT jobs in the queue. Click manage
product sizes. Monsoe Terms
Manage Product Sizes
| so8s | sates Orders
Croate Now Job Urgent Jobs ” Unconfirmed Sales Orders Other Cost Types
Ofishors Production 2 Sl Ot To B oo
. up
MNew Jobis. " —
Jobs In Progress u B Marage Cuslomer
Jobs Past Dus Date 2 Category
s
ot Custandings 2 .
) — ::u::lvclllmmu
ALsans m . -
POs Past Dua Date 2 . P
d Wanage Shipping Line
Atwotk st us o 5 o | —
LastMonth  LastWook  ThsWeok  ThsMool Mamage Sub Jobs
. Developer Note
This Mast [
! N Web Service Data
2 Atitems: 0
0
Lastbonth st Week is Mo
JOB IN FOCUS
Search Jobs
Master Customer Customer

mpsv2 gwshasting com au/gealindex. phpTr= productSaes/admin

Logged in as gunweb
By clicking this
tab you can
add a product

Dashboard View Quotes

Settings Web Store

Create Product Sizes

‘You may optionally enter a comparison operator (<, <=, >, >=, <> or =) at the beginning of each of your search values to

Advanced Search

b arisop.should be done.
By clicking
update, you
=, Order Number can update

the size.

Displaying 1-6 of 6 result(s)

4 S SMALL 1 24-03-2019 v[Update | Delete
5 M MEDIUM 2 gunweb 24-03-2019 View | Update | Delete
3 SM 3 Admin 29-03-2018 View | Update | Delete
6 L LARGE 3 gunweb 24-03-2019 View | Update | Delete
1 XL XL 4 gunweb 24-03-2019 View | Update | Delete
2 XXL XXL 5 gunweb 24-03-2019 View | Update | Delete

Copyright © 2018 Gun Web Systems . All Rights Reserved

Powerad by Gunll;vmegfzsrems'(i

b Solutions’
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GunWebSystems

MyPromoOffice — Settings Explanation

Step 6.0 — Other Cost Types

Repeat step 1.0, click on Other Cost Types.

Within the other cost types function you create another cost type and/or update a current cost
type.

Logged in as gunweb LOGOUT

Dashboard View Quotes Purchase Web Store

System Options I
- Global Variables
Reminder
« Please follow-up your jobs. There are [ 14 ] follow-ups Now click on Manage status
« There are [ 17 ] URGENT jobs in the queue. other cost types
_ Manage Terms
Manage Product Sizes
| voss | sates orders
Create New Job Urgent Jobs. 17 Create New SO Unconfirmed Sales Orders Other Cost Types
Offshore Production 2 Sales Orders To Be Converted I
= Other Cost Group
New Jobs 19
Jabs In Progress 2 U UES Manage Customer
Jobs Past Due Date 42 Category
- 8
Total Outstandings 4 - Manage Customer
All Jobs 45 ° Industry
4 This Month
POs Past Due Date 52 a Allems:s o aLine
vtk Past Dus Dt s . e
Last Month Last Week This Week This Mont  manage Sub Jobs
8
. Developer Note
This Month
4 Web Service Data
p) Alltems: 1
0 I e—
Last Month Last Week This Week This Month
JOB IN FOCUS
Search Jobs
Master Customer Customer

Legged in as gunweb
By clicking this tab
it enables you to
create another cost

Dashboard View Quotes Web Store

te Other Cost Type

You may optionally enter a comparison oparator (<, <=, >, 3=, <> or =

By C"Cklng u pd ate It ecify how the comparison should be done
enables you to update
the current cost type. Displaying 1-11 of 11 result(s)

[0 onrcosoow i vt T

Advanced Search

5 Product 01. Decoration 1 0.00 NO GuestUserBLA 2018-04-30 pdate | Delete
[} Product 02. Decoration 2 0.00 NO GuestUserBLA 2018-04-30 Update | Delete
7 Product 03. Packing 1 000 NO GuestUserBLA 2019-04-30 Update | Delete
8 Product 04. Packing 2 000 NO GuestUserBLA 2018-04-30 Update | Delete
9 Freight 05. Freight from Supplier 000 YES GuestUserBLA 2019-04-30 Update | Delete
10 Freignt 06. Freight to & from Decorator 000 YES GuestUserBLA 2019-04-30 Update | Delete
1 Artwork 07. Artwork 000 YES GuestUserBLA 2019-04-30 Update | Delete
12 Froduct 08. Ador A3 Film 000 YES GuestUserBLA 2018-04-30 Update | Delete
13 Product 09. Setup or Die Charge 0.00 YES GuestUserBLA 2019-04-30 Update | Delete
14 Product e 000 NO GuestUserBLA 2019-04-30 Update | Delete

name, pocket sewn

15 Freight 11. Delivery to Client 000 YES GuestUserBLA 2019-04-30 Update | Delete

Cepyran 2018 Gun e Systems. Al g Reseries
Fowerec, GUNWebSystems ¢z
Trgees e =

Solutions’
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GunWebSystems

MyPromoOffice — Settings Explanation

Step 7.0 — Other Cost Group

Repeat step 1.0, click on Current Cost Group.

Within the other cost group function, you can update a current cost group or create a new cost
group.

Logged in as gunweb LOGOUT

Dashboard View Quotes. Sales Job Purchase Reports Users. Web Store
System Options I
5 Global Variables
Reminder
» Please follow-up your jobs. There are [ 14 ] follow-ups .
. Now click other cost Manage Status
» There are [ 17 ] URGENT jobs in the queue.
group. Manage Terms
Manage Product Sizes
| soms | sates orders
Create New Job Urgent Jobs 17 Create New S0 Unconfimed s Other Cost Types
Offshore Production 2 Sales Orders To Be Co
Jone Other Cost Group
New Jobs 19
Jobs In Progress 24 Tole! Quotes This Weelk Manage Customer
Jobs Past Due Date 42 Category
8
Total Outstandings 43 — Manage Customer
Al Jobs 45 J ndustry
4 This Month
POs Past Due Date 52 -
2 - Allems:8 . 20e Shipping Line
Artwork Past Due Date 5 0 I
Last Month Last Week This Week This Monl,  Manage Sub Jobs
2
. Developer Note
4 This Month )
WebD Service Data
2 All ltems: 1
0 I h—
Last Month Last Week This Week This Month
JOB IN FOCUS
Search Jobs.
Master Customer Customer

Legged in as gunweb LOGOUT

y clicking this
tab you are able

to create
Dashboard View Quotes another cost Settings Web Store
grOU p " -~ ‘= Other Cost Group

You may optionally enter a comparison operator (£, <=, » ==, <= or =) at the beginning of eacl Buld be done.

2 r search values to 5P e compa
To update a cost group
Slmply Click u pdate. Displaying 1-3 of 3 result(s).

Advanced Search

4 Product pdate | Delete
5 Artwork Update | Delete
3 Freight Update | Delete

Copyright @ 2018 Gun Web Systems . All Rights Reserved.
Powersd by GunWeb.?zstemS(;
Targeted Web =

Solutions.
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GunWebSystems

MyPromoOffice — Settings Explanation

Step 8.0 — Manage Customer Category
Repeat step 1.0, click on Manage Customer Category.

Within the manage customer category function, you can create a customer category and/or
update a current customer cate

Logged in as gunweb LOGOUT

Dashboard View Quotes Purchase

Settings Web Store
System Options

Global Variables
= Please follow-up your jobs. There are [ 14 ] follow-ups .
Now click on manage Manzge Status
= There are [ 17 | URGENT jobs in the queue. g
customer category. Manage Terms
Manage Product Sizes
I JOBs I Sales Orders
Create New Job Urgent Jobs 17 Create New SO Uncon ales Orders Other Cost Types
Offshore Production 2 Sales Orders Converted In
Jobs Other Cost Group
New Jobs 19
Jobs In Progress 24 Tolal Quotes This Wesl Manage Customer
Jobs Past Due Date 42 Category
Total Outstandings 4 € [ —
6 )
All Jobs 45 ndustry
© 4 This Month
POs Past Due Date 52 -
2 . AIlIIEMS 8 yanage Shipping Line
Artwork Past Due Date 5 0 I -
Last Month Last Week This Week This Mont Manage Sub Jobs
3
. Developer Note
This Month
4 Web Service Data
Bl All ltems: 1
0 I e—
Last Month Last Week This Week This Month
JOB IN FOCUS

Search Jobs

Master Customer Customer

ged in as gunweb LOGOUT

By clicking on
this tab it
enables you to
create a new
customer

category.

Dashboard

View Quotes Settings Web Store

Create Customer Category

You may optionally enter a comparison operator (<, <=, >, »= <= or =) at the beginning of of your search values to specify ho

Advanced Search To update a
Category Slmply Displaying 1-3 of 3 result(s).
| click update and I
update the
= information. BT
4 AnotherCategory View | Update | Delete
5] Trade Show View | Update | Delete

Copyright & 2018 Gun Web Systems . All Rights Reserved

Powsred by Gunrlymeg.gz.sremqi

Solutions

Page 11 of 15



GunWebSystems

MyPromoOffice — Settings Explanation

Step 9.0 — Manage Customer Industry
Repeat step 1.0, click on Manage Customer Industry.

Within the manage customer industry function, you can create a customer industry and/or
update a current customer industry.

Logged in as gunweb LOGOUT

Dashboard View Quotes Sales Job Purchase Reports Users Web Store
System Options I
5 Global Variables
Reminder
= Please follow-up your jobs. There are [ 14 ] follow-ups
Manage Status
« There are [17 ] URGENT jobs in the queue. Manage Customer
Industry Manage Terms
Manage Product Sizes
| soms | sates orders
Create New Job Urgent Jobs 17 Create New SO Unconfirmed Sales Orders Other Cost Types
Offshore Production 2 les Orders To Be Converted In
Other Cost Group
New Jobs 19
Jobs In Progress 24 Jlotalics siaak Manage Customer
Jabs Past Dus Date 2 Category
Total Qutstandings 43 8 @R
G )
'ndustry
Ll = 4 This Month
FOs Past Due Date 52 -
2 _ All ltems: 8 Manage Shipping Line
Artwork Past Due Date 5 0 I -
Last Month Last Week This Week This Monl - Manage Sub Jobs
8
. Developer Note
4 Last Month N
‘Web Service Data
7 All ltems: 6
0 —— I
Last Month Last Week This Week This Month
JOB IN FOCUS
Search Jobs
Master Customer Customer

Legged in as gunweb LOGOUT
By clicking on this it
enables you to
create a new
customer industry. [~

Dashboard View Quotes Web Store

Create Customer Industry

‘You may optionally enter a comparisen operator (<, <=, >, >= <> or =) at the beginning of each of your search v3 p specify how the comparison should be done.

Advanced Search 2 Click u pdate to
update a current

customer industry.

Displaying 1-3 of 3 result(s).

3 Bank date | Delete
4 Sport Club View | Update | Delete
5 Mining View | Update | Delete

Copyright @ 2018 Gun Web Systems . All Rights Reserved

Powered by Gunrlrymeg.&"srems ‘i

Solutions.
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GunWebSystems

MyPromoOffice — Settings Explanation

Step 10.0 — Manage Shipping Line
Repeat step 1.0, click on Manage Shipping Line.

Within the manage shipping line function you can create a new shipping line and/or update a
current shipping line.

Logged in as gunweb LOGOUT

Dashboard View Quotes Sales Job Purchase Reports Users Web Store
System Options I
. Global Variables
Reminder
= Please follow-up your jobs. There are [ 14 ] follow-ups Manage Status
= There are [ 17 ] URGENT jobs in the queue.
Manage Terms
Manage Product Sizes
I JOBs I Sales Orders
Create New Job Urgent Jobs 17 Create New SO Unconfimed Sales Orders Other Cost Types
Offshore Production 2 Sales Orders To Be Converied In
Jobs Other Cost Group
New Jobs 19
Jobs In Progress 24 Tolal Qustes This Wesl Manage Customer
Jobs Past Due Date 2 category
- 8
Total Quistandings 43 . — Manage Customer
'ndustry
s o 4 This Month
POs Past Due Date 52 -
2 - Rallnr ge Shipping Line
Artwork Past Due Date 5 0 —
Last Month Last Week This Week Manage Sub Jobs
k]
- Developer Note
6 Now click on manage
4 This Month - - -
Web Service Data
) — shipping line.
0 I e—
Last Month Last Week This Week This Month
JOBIN FOCUS
Search Jobs
Master Customer Customer

Logged in as gunweb LOGOUT

Dashboard View Quotes Purchase Settings Web Store

Create New

You may optionally enter a comparisen operator (<, <=, > ==, <> or =) at the beginning of each of your search values to specify how the comparizon should be done.
Advanced Search

S T S e

w Here you can create a
new shipping line.
Once you have one
loaded you are able to
update it by selecting

No resuits found.

Copyright ® 2018 Gun Web Systems . All Rights Reserved.

mVebSystems (5
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GunWebSystems

MyPromoOffice — Settings Explanation

Step 11.0 — Manage Sub Jobs

Repeat step 1.0, click on Manage Sub Jobs.

Within the manage sub jobs function you can create a new sub artwork job and/or update an
existing sub artwork job.

Logged in as gunweb LOGOUT

Purchase

Dashboard

Settings Web Store
System Options

View Quotes

N Global Variables
Reminder
= Please follow-up your jobs. There are [ 14 ] follow-ups Manage Status
= There are [ 17 ] URGENT jobs in the queue.
Manage Terms
Manage Product Sizes
I JOBs I Sales Orders
Create New Job Urgent Jobs 17 Create New SO Unconfirmed Sales Orders Other Cost Types
Offshore Production 2 Sales Orders To Be Converied In
Jobs Other Cost Group
New Jobs 19
Jobs In Progress 24 jiotalicucaphe e ek Manage Customer
Jobs Past Due Date 42 Category
- 8
Total Quistandings 43 ; — Manage Customer
All Jobs 45 'ndustry
° 4 This Month
POs Past Due Date 52 -
2 _ Alllems: & Manage Shipping Line
Artwork Past Due Date 5 0 I -
Last Month I @l Manage Sub Jobs
. .
5 NOW CIICK Developer Note
) manage sub
& This Montn i Web Service Data
2 All ltems: 1 JObS-
0 I e—
Last Month Last Week This Week This Month
JOB IN FOCUS
Search Jobs
Master Customer Customer
N
Logged in as gunweb LOGOUT
Dashboard View Quotes Sales Job Purchase Reports Users Settings Web Store

‘You may optionally enter a comparison eperator (<, <=, >, >=_ <> or =) at the beginning of each of your search values to specify how the comparison should be done.

Advanced Search

To create a new I
v sub artwork job,
No resuls found click create
new. A job can
be updated by

opri un Vet Systems . Al Fights Reszrve clicking update.
Copyright ® 2010 Gun Web Syste: . All Rights R d. g p —_— GunWeb_?zsrems‘;
Targeted Web -

Solutions.
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GunWebSystems

MyPromoOffice — Settings Explanation

Step 12.0 — Developer Note

Repeat step 1.0, click on Manage Shipping Line.

Within this function, you can create a new developer note and/or update a current developer
note.

Logged n as gunweb LOGOUT

Dashboard View Quotes Purchase Web Store

System Options I
_ Global Variables
Reminder
« Please follow-up your jobs. There are [ 14] follow-ups Manage Status
« There are [ 17 ] URGENT jobs in the queue.
Manage Terms
Manage Product Sizes
| so8s | sates oraers
Create New Job Urgent Jobs. 17 Create New SO Unconfimed Sales Orders Other Cost Types
Ofishore Production 2 Sales Orders To Be Converted I
o Other Cost Group
New Jobs 19
Jobs In Progress 24 UEIE S BT Manage Customer
Jobs Past Due Date 2 Category
8
Total Ouistandings 3 : [ —
‘ndustry
A dons » 4 This Month
POS Past Due Date 52
2 . AllEMS. 8 o0 age Shipping Line
Artwork Past Due Date 5 0 —
Last Montn Last Week This Week This Monl Manage Sub Jobs
8 "
o Now click on BTzt
This Month
& - AH"S‘ on ] developer Web Service Data
a o note
e [y e— -
Last Montn Last Week This Week This Montn
JOB IN FOCUS
Search Jobs
Master Customer Customer

Lagged in as gunweb LOGOUT
To create a new

developer note click the
"Create Developer
Note" tab.

To update a current
developers note. Simply
click update.

Web Store

Create Developer Note

Displaying 1-10 of 28 result(s)

[ |~ v omer I

33 00000033 gunweb Customer to salesperson relationship TO DO 2019-07-03 11:38:18 v | Update | Delete

32 00000032 EP option to save images to folder on web service DONE 2019-06-14 13:36:40 View | Update | Delete
31 100000031 Admin error on quote status report FIXED 2019-06-13 06:39:45 View | Update | Delete
30 00000030 Admin fest2 TO DO 2019-06-09 11:05:15 View | Update | Delete
29 00000026 Admin test 1 TO_DO 2019-06-09 11:04:18 View | Update | Delete
25 oo Tharanga / Eranga Send image from front end to back end system  not started 2019-06-08 20:28:59 View | Update | Delete
24 o EP Delivery notes - Print option in create view DONE 2019-06-06 10:02:42 View | Update | Delete
23 oo EP mulfiple delivery notes - check gty DONE 2019-06-06 10:02:06 View | Update | Delete
21 o EP Group Quote tems DONE 2019-05-22 03:45:24 View | Update | Delete
22 XLM import EP XML Customer Import new file type DONE 2019-05-20 05:53:37 View | Update | Delete

< Previous Go to page: n

Copyright & 2018 Gun Web Systems . All Rights Reserved.
Fowered by GunWeb§z5r9m5(§
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